Management of Funds and Cash Resources

Subd. 13. Funds and property; other requirements.
(a) Alicense holder must ensure that persons served by the program retain the use and availability
of personal funds or property unless restrictions are justified in the person's individual plan.
(b) The license holder must ensure separation of funds of persons served by the program from
funds of the license holder, the program, or program staff.
(c) Whenever the license holder assists a person served by the program with the safekeeping of
funds or other property, the license holder must:
(1) immediately document receipt and disbursement of the person's funds or other property
at the time of receipt or disbursement, including the person's signature, or the signature of
the conservator or payee; and
(2) return to the person upon the person's request, funds and property in the license
holder's possession subject to restrictions in the person's treatment plan, as soon as
possible, but no later than three working days after the date of request.
(d) License holders and program staff must not:
(1) borrow money from a person served by the program;
(2) purchase personal items from a person served by the program;
(3) sell merchandise or personal services to a person served by the program;
(4) require a person served by the program to purchase items for which the license holder is
eligible for reimbursement; or
(5) use funds of persons served by the program to purchase items for which the facility is
already receiving public or private payments.
9555.6265 SAFEGUARDS FOR CASH RESOURCES ENTRUSTED TO OPERATOR.
Subpart 1. Determination.
If the social worker determines that a resident needs and wants assistance safeguarding cash
resources, any cash resources entrusted to the operator must be handled in accordance with this
part.
Subp. 2. Procedures for handling cash resources.
If a resident entrusts cash resources to the operator, the procedures in items A to E must be used.
A. The resident and the resident's legal representative shall be given a receipt by the operator.
Receipts must be signed by the resident or the resident's legal representative.
B. The operator shall not be entrusted with cash resources in excess of $300 plus resources
sufficient to meet one month's cost of care.
C. The resident or resident's legal representative shall have access to the written records involving
the resident's funds.
D. The operator shall provide the resident or resident's legal representative with a written quarterly
accounting of financial transactions made on behalf of the resident.
E. Upon the death or transfer of a resident, any cash resources of the resident must be surrendered
to the resident or the resident's legal representative, or given to the executor or administrator of the
estate in exchange for an itemized receipt.



Provider Name:

Resident Name:

ltem Yes No Limitations (other than those
outlined above)

Cash

Banking Account(s):
Checking

Savings

Other

Paycheck

Other income sources:

Property:

| authorize this provider or trained caregivers to assist in managing my funds and/or property as
outlined above.

Resident Name Resident Signature Date
Guardian Name Guardian Signature Date
Provider Name Provider Signature Date

Case Manager Name Case Manager Signature Date



Log of Transactions

Account: Quarter:
Beginning balance:
Location/Description Amount Balance Comments

Send transaction logs quarterly.

Date sent:

Resident Name

Guardian Name

Provider Name

Case Manager Name

Resident Signature

Guardian Signature

Provider Signature

Case Manager Signature

Date

Date

Date

Date
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