Special Education Licensure via Portfolio Cohort
Sourcewell in Partnership with PELSB




Non-traditional pathway to add Special Education licensure
About licensure via portfolio:
Licensure via portfolio is a non-traditional pathway to teacher licensure in Minnesota. Specifically, a teacher may obtain a Tier 3 license or add an additional licensure by successfully demonstrating competency in the required Minnesota teaching standard through the creation of one or more portfolios. Participants will develop a curated collection of professional evidence paired with written reasoning reflecting their instructional knowledge and practice that clearly explains how the evidence meets the depth and breadth of the applicable teaching standards. 
Eligibility:
To be eligible for the portfolio process, a teacher must hold a regionally accredited bachelor’s degree and have completed two years of teaching in an education field as a teacher of record in the licensure area sought.
Portfolios required:
For teachers that do not hold a current license in special education, a teacher must submit the following portfolios:
· Standards of Effect Practice: A Standards of Effective Practice portfolio is required for candidates seeking initial licensure in special education and who have not completed a teacher preparation program. If you are in need of this portfolio please reach out to Lakes Country Service Cooperative. 
· Core Skills: A core skills portfolio is required for teachers seeking initial licensure in special education.
· Content: A content portfolio demonstrates the teacher’s ability to meet license-specific content standards.
Costs:
Payment for portfolio(s) will be made to PELSB when teacher is ready to submit for review.
Initial portfolio fee: $300
Subsequent portfolio fee(s): $200

Key steps and timelines to join the Special Education Licensure via Portfolio Cohort
1. Eligibility
The Teacher must submit an eligibility form through PELSB to confirm their ability to seek licensure through the portfolio process. Complete eligibility form can be found at mn.gov/pelsb/aspiring-educators/portfolio. Once at the website, scroll down to process and under step 1: eligibility, click the eligibility form.
2. Notify Sourcewell
Once teacher has submitted the eligibility form to PELSB, email kayla.awolope@sourcewell-mn.gov with date form was submitted. It can take up to 30 days for PELSB to confirm eligibility.
3. Notification to teacher
Once Kayla Awolope receives the teacher’s email with date PELSB portfolio eligibility form was completed and submitted, Kayla will send the teacher a registration link to sign up for the Special Education Licensure via Portfolio Cohort.
4. Registration for cohort
Teacher will use the registration link to register for the Sourcewell Special Education Licensure via Portfolio Cohort. The Special Education Licensure via Portfolio Cohort meets monthly beginning October 7, 2026 through July 14, 2027. 
5. Confirm eligibility
When the teacher receives confirmation from PELSB that their eligibility has been confirmed, teacher will notify Sourcewell by emailing kayla.awolope@sourcewell-mn.gov.
6. Attend cohort kick-off
Attend the Sourcewell Special Education Licensure via Portfolio Cohort kick-off meeting October 7, 2026, from 9:00-3:00p.m.
*Process and supports for completing and submitting portfolios will be reviewed.
7. Prepare portfolio(s)
Once eligibility is determined, the teacher has up to one year to submit their portfolio(s). At the time the teacher submits the portfolio(s), they will be required to submit the non-refundable portfolio review fee(s) directly to PELSB.
8. Review of portfolio(s)
A teacher’s pedagogy (Standards of Effective Practice) portfolio is reviewed by a panel. The teacher may choose to present their pedagogy portfolio in person or virtually to the panel on a set review date. A teacher’s content portfolio and core skills portfolio (if applicable) are reviewed by two content experts.
9. Obtain recommendation
After the teacher’s portfolio(s) are submitted, the reviewers have 90 days to assess the portfolio(s) and provide a recommendation for licensure or why the teacher is not being recommended for licensure.
10. Apply for licensure
Once recommended for licensure, the teacher must apply for a Tier 3 or 4 license.


Please email Kayla Awolope at
kayla.awolope@sourcewell-mn.gov with questions.
image1.png




image2.png




image3.png




image4.png




